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VIGE RULES AND BYELAWS ‘

8ER

p rules pera to service woniiions and will be applicable (o all e regut,
¥ - r

Thes 5
(teathingnon fsaching) of the Institute,

¢

1.0 Definltions
14 'GB'means the Govemiig Body of the Coflege.
12 “Bye-Laws* means tho Byé-Lawe of the Colege.
13 ‘“Institute / college” means thie Bhillal Mahn; Mahayidyalaya.,

14 *Chairman® means the Cﬁl;a(rxnan,pf thie Goverriing Body,

15 “Rules” means.ﬂie'mles*éf-ﬁdﬂegb.‘

1% “Trust' means the Bhilal Education Trust/ Féundation Sociey,

17 fN.?naging Tmﬁtée"'Mégisz-ﬂie;’Managiﬁg Trusteeof Bhilai Education
Trust '

20 Classfication of members of sfaff o the Institate

A 5 . F

Except in case of persons brolght o work in-Hiefih: S 1%
o St i Enaie MO ghttowOfk ‘theslnstitite on- crrain<=
purpose, tie staff offf""'r‘lsﬁtuteshaubeasfc'fl}oﬂv:gmrme O contingency basis for

24 Academic

2 Administeative T Y
“{_‘.;* gg\i e, ‘;. SR -
53; Admin. Officer

2.2




'3 Clearing & Other Staff

224 Securty Guards

202 Gandeners

2.2.3 Sweepers

2.2.4 Skilled & Un-Skilled Lab Attanddants
225 Peons

556 Suchother staff as may be decided by GB

.0 Appolntments 5
a4 Al appointments to the posts under the (nstitute shall be approved by
\ the Managing Trustee / Trust.

3.2 Al pbsts of the Institute shall niofmally be filled by adiettisernents but
- due to contingency of service the Managing Tru otes shall have the
power to decide thata particular | post, may be fille filled by promotion from

amongst {ie-members of the: staff-of the lnshtute

n Commﬂ,tee for filling vaﬂms posts other

There shall. be a selecuo
fi promotion

than those on whtch appmntments are to be made; hrou

33 The Sefectlon Cornmn’dee shéﬂ interview all the: candidafes ‘called for
interview on recommendah onsof the: screening commitiee: Incase of

; unsuitability of all the wnaidates.. recommended py-the: screening
commiitteg, the se!ectlon committee may considet any: cther name

broughtto:tSnottce, SR R R . e

jed for the various scadettic 1 adrinistiat

44 Qualifications requi
ay, from fime {o fime, bes {aild: dowtt by the

posts shall be-such-as m
UGC/Pt. Ravishankar Universuy Ralpur tor which tha lnsh'tute is

affiliated. , e T

S_paﬂﬁéd by CamSéﬂi
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4.0

4.1

4.2

43

4.4
45

46

4.7

b

. e, !31;';

" the medical requiremen

, and conditions of sarvice of patiatient afmplayan, \
Terms . » |
{ employeos of the (nstitute shall be govarned by (, "

f

Permanen

f ¢
and conditions: g [qr%

intment shall be subject {0 the condl!i()ﬂ lhat the IPPOinfag
alth and physically fit for the service by medfc;? car,
Governing Body may, for Just and suffician fegs a‘”}m
(s Ih any parlicular case oOf cases or d?Spengéf:" ' %j
redical examination In any case of casas. | 198 vy “
Subjed! to the provisions of the Ruleglqnd Bye4aws, all app dintmen "

Il ordinarily be made on prabation for a perigy e pos

under the Institute sha ly be ma a '
after which period the appointee, if fOUﬂft‘i’ sult'afble,s,hla’u continue 1o o ; .
office till helshe attains the age of superannuation. The appoj fting aumomyzt

have the power to extend the period: of '_.p,rpbaﬁ‘Qjﬁ of ary employee b
Institute as may be found'necessary. | th
Every employee. of the Institute shall devote his/her whole time {5 e -
the Institute and shall not engage directly or indirectly in‘any trade or busiy Ca,
in private tuition or any other work which may interfere-with the proper i C‘;fasc
of hisher duties. However, the provision heréin coritained shall not 39pl‘rgt
academic -work undertzen with the prior approval of the Ghai:man!fc
remuneration, etc. Any employee indulging in‘any type ‘of activity giveq 2oy
shallbe liable for disciplinary action, ” :

Every appo
as being in sound he

nominated by the GB.

All employees of the Institute shall be governed by the ‘Service-&Conduct Rules
The appointing authiority shall have the power to teémminate the sefvices of an
member of the staff without notiZe or without any.cause:assigned

during the period of probation, L e T R ¢

The appointing authority shall ,ha‘{;e;,,th'e ‘power to terminate the services of
member of the staff by giving one month notice or salary in lieu of,in case helsh
is found to be physically or mentally unfit.for sérvice or on the grounds
retrenchment. vhis provision shall apply only to regular/permanent employees
the Institute after probation perfod, E

A mem.ber‘ of me staff can leave hISIher employment by giving one month notic
Zg:y in lieu the,reof‘.viNo member of the staff shall be allowed toleavé‘"du,ﬁns th
mslh:;nﬁ:r;d;:es;siorl}!.1 In'case a member leaves, he/she will be required to depos
m ry for the fer'naining perlod of the academiic session.

i L
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8 The appointing ruthority may placa any momber of the ataff under suspension:-

10

411

a) Whera & disciplinary procoeding epalnst hidi/fiar fa contamplated or is B
pending, o

L)

b) Whitte @ thge npalnst him/er I fespact of any edminal offence involving
moral turpitude Is under Investigation ot trial.

A member of the staff under suspenslon s entitied ta a subsisience grant

amounting to onefouith of his/her pay during -the perlod of mpension wod

during that périod helshe shall'not uridertake any other emplo; it business

adtivity.

The following penalties may, for good and sufficlent reasons and as hereinafter -
provided, be imposed on any: member of the staff:-

Q) Wwithholding of incremerit-or promotion

b) Recovery of the whole or:part of the pecuniary loss caused to the
nstitute by neghgenoe ‘or breach of ofdérs:

€) Reduction in rank:

d) .Removalfrom service, which shall:notbe:a: dlsquaﬂfmon forfxmxre
employment:under: the: inshtute.

€) stmtssal from service; -Which shall' be.a: dtsquaﬁfmhon for ftm.!re
employment ‘underthe

‘Provided that-orders imposing, penaltl&s spemf jed: at (c), (d) and {e) shall be
passed by the. appambng authonty -after an inquiry ‘has been held amithe staﬁ

has been given reasonable. opportumty of showmg caugé of-ackion prog JOS to
be taken in: regard to himlher. ;

Nothmstanding anything: contained in bye-law AT, e hall not be necessary ¢

follow 1he~procedure ‘mentioried above in'the follow ing:cases:

a)  Where an employee ‘is-dismissed or-removed froi semce on the
grotind .of conduct which: has led tc h sfhier conviction

charge:

Where the authorlty empowered to dlsmlss oF remove the peson Is.

satisfied that for-some reason, to 'be tecorded by the- authiority in

. writing;..it:is -not reasonably practicable to glve to that person an
Opponunity of showing cause.

b)

~ Scanned by CamScanner
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Fhe om0 1) *m gjp BaRAS ,

R sloyep of fhe lnuil(uln who has boen placed
. 492 mﬁ:‘a&% ”:::L'nm‘;lnllna authority, compatont to ordarhg - ’n‘;'a!:apqw
considor and inake ] apnolnb ordor:- gy,
n) mqm\dmg the pay nnd nllowanm to be paid (o the ¢, Hoyne
poriod of hts/mer absence frath duty, and for g,
b)  Wholfior o not iho bald porfod shall be traatad as ey, W
duty.. ' Peing

4,13 When an employee of the lnsmutu. whe has been placed Undersuspyy,
reinstated and the, nppolntlng authofity fa of the opinion that the empb,.::ﬂ
been fully exoderatad, the employee shdll be given tte fuf Pay aflou,
which he would 'have been entitied otherwlse, Further, in such 4 cane
absence from duly shall bo treated as a perfod spent on duty for af PUrPata

‘S.() Leave:
The ‘employees of lhe lnsmute spau be entifled to jeave in accordancs ,
. provisions lald down In the Leave (Rules *
v ‘r o J."‘ 4. '."'* woh
6.0" Travellngmlowance‘ "" .,:: _# |

. \‘"";' 0?‘

7.0 Holidays + Aot by
The lnsmute Shall follow the‘gam endgr of t[olidays asds bemg observed

the University to wh!éh‘lhe»lnsgatu 'ié' aﬁ' haied

o~ \:_. -“ . :i"'."".\"‘,r n ...5‘"‘..,
80 General I . Ty

81. . The e.of retiremen of _gth'teaching &"‘ﬁéif Ieachmg Eiployees

( .,,__leﬁe sha[l be éz’yeam‘ ‘

8.2 The employees of the College may be allowed to retire on the Iz
" .; ft $ot ooverquby‘;he above Rules«and Bye-laws will be

& R ‘1 k AXee s L%

govemed by the dec'ls ons of the Trust taken from timeto txme.

1 .
) l Stav <
i

;‘.ii:'

ah}'dtscrfmlnatloq mle&‘as"sbééﬁiﬁed {n College Code sh:

Co 41
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EMPLOYEES' CONDUCT RULES
These rules will govem the cohiduct of all the employesas of the Institute:
1.0 Definltions. In mis‘ schedulé uiless the contaxt othéfwise requires:
1.3 ‘Competent Auttiority” means:

-

a) “Goveming Body' In case of Principal 1 /c (LEA).
b)

in College Code.

1.2 "Employees® means a‘person appointed to the setviw and posts.in
connection with the affairs of the Institute.

1.3 “Service” means the sé&

o

e under the lastitite. -

‘CHAPTER [

2.0 GENERAL
21

Every emptoyee shan at all tirhes mauﬂ_a o 'bsolute integrity and devotion to
duty and also be stnct, honect and impartial i his/her official dealings.

22- An employee should, at all times, be: courteous in mslherdeaﬁngs wvath other
members of- ﬁestaff students and members:of public. A

233 Unless otherwise ;stated speciﬁwlly in‘the: terms -of appointmiesit eVery ’
employee is the whole: Airrie:- e lnsﬁtute and may be. called

. upon:to perform. §lich duties. as may bé assigned 1o him by the. compefent
authority beyond’ schedule workmg hours and On c!ased ﬁuﬁdays and

i} Sundays 4

24 An employee shall be requlred to observe the schedule hotirs ‘of work.
during which helshe present atthe: place of hlslherduty

25 Exceptfor vilid reasons and.under unt’oreseen contingencies rio emp\uyee, ,
shall be absent from duty \mthout prlor penmsstom :

- .:No. employee shall feave station exce

.. co petent aumomy even duﬂng leave:or vacation.

‘Scanned by CamScanner

“Principal / Vc (LBA)* in case of all other employees or as specified

Pt With the prior permission of the o
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2.7 Whenever leaviig flies tation, an employ

46 slisll Ihform m {
.Depariment. o which, hefshe s attached, or thg Chai

hiniseli/herself fis the Head of {a De adment th n
should be avaflabté duﬁhg the. pafiod of fisfher 4 8 Addrage

baence from tHa
3.0 Equal- treatment ior all. ‘

Every employee. shall aqcord equal treatianit o peom pective
creed, sect, or. religlcm ‘ e “M%

L4

4.0 Taking pactin Pollticss Eleétions

* 4.1 No employee shall be a member of or be:otherwise asgoc associated wfth,any
political party or any: omanlzation. wh]ch takes part i poﬁﬂce

4.2 No emp!oyee shall-canyass or othéiwise: Interfere or use

connection with, ortake. padt in, an: elechon o legis
prowded thatt iy

hlslhermﬂueneg
latureor!otzlauﬁmnf

a) An employee quaht‘ ed 'to vate at:such election may exercise hisfher

.
Y 4

No employee shau engage onésélf or sﬁall participate ‘i any: demenstraﬁanc

resort o any form of stnke in connection with any matter pertammg tu mslhe
~ condmans ofservlce‘ £ N s SR

- te @ 2w
AR SCTS AP M

6.0 Joining of Assoclatior byEmP'QYaas '

No emplayeeshiall join or confmue to be rnember of any se‘rvkie = Associatian
of emp!qyees;—; 2l : A Tatle,
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b) Reébahhmh W tespact of which hins been tefused of wtthdrzmn by the .
Goveming Body of the Insfiudion, - '

0 Conneclion with Madia

7.1 No employee ahan, except with {ha previous sanction of the competent
authority, own wholly of in paft, Bt conduct or participate in editing or
managlng N any newspaper or other peﬂod‘a( pubtication.

7.2 No employee shafl except with the previous sanclion of the competent
authority or. in bonafide discharge of hisftier duties, participate in a
broadcast or contiibute any.article or write any letter, either anonymously or =
in his/tier own. name or in the .name of- any other person to any newspaper
or periodical except if such. contribution ts of a purely terary, artistic or
sqenhﬁctharacter. ‘

8.0 Criticism: ofﬁxemstihxte

No ernplo)?ee s‘haﬂ in any broadcast orany document pubﬁshed anonymousty or
in ' his/her own name orinthe name.of any ofher: person; orin any communication

to the press: orin public. utterance make: aﬁy statementoffacii:t opinion.

a) which has the effect of any adverse mﬁctsm of .any decision of his/her
supenor oﬁicers -of of ; any: curretitior récent: policy orzchion of the instiute,

b) whlch is capable:of embarrassing :the relahons between the Instihte and

- any other lnshtuuon. Umverslty, Qrgamzanon, State of Centrai
Govemments _or-any member of: pubhc or

c) which is capable. of embarras'
Govemmentand the" ‘Govemment'o

lhe relations between the Central
_nyforeugnstat&

Provided that nothlng in this. rule shall app!y fo any statement made or views

expressed by an employee In offi clal capaclty ‘of In'due perfomance of the duties.
assfgned to ﬁimlher.

'.0 Evldence before acommittee orany: other authorlty

& 9 1 -.Same.as:provided in the rule 9.3 below, no. emplqyee. shall,.except with the
ce o o previous: gsanction of the competeiit authority dgive -evidence In connection
with any inqulry by-any person, committee or authon\y,

9,2 When any sarnction has been accorded tinder rule 9:1 above, no empl&yee
giving such evidence shall ciiticize the policy ar any act\on oﬂhe lnsl\mte-

9 3" Nothing of this rule shall apply to:-

e

Fr
AR 1

.
i
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a) ;’,ﬂuﬁ:to,'by tho Gentral Governmenit, by tha &g Leﬂ'ﬁlaf-::éby v
Parllament, or ¥{. it
b) evidence givan In a judictal lqug%

10,0 Unauthorized Communiesition of Intarmatlen
No employee shall, excepl In accordance with any ggm,,a, o 8pecy e
competent authority or Inperformance n 000d allh of thg e, ey
hinvher, communjcate difeé(ly o tidirectly any “wﬂldocumen(w Infor e
any person to whbm.he/s'hé Is not authorized """"gmfp“mﬁte,gum %
iﬁf&t}'ﬂaﬁon, T < | d°°lm__ ;

11,0 Private Trade or Employment e
No employee shal, engage,directly or inditecy, in any yage .
undertake any employment, . + , |
Provided that an employee may, without SUChsanGﬁonJu

el

. oo Mndertake pop
o socil or chiaritable nature or eecasionial watkof s or gt

dition that his/her officlal ditties g Nt o
el e ."ﬂi. . [

I0-0ne month bt

undertaking stich a ork, ‘but fielshe shall undetake. or

sodirected by the corpetent athority, i

oy
5 7

£3

=3 K= -

:tf_i}ﬁfnéi?i?t&ééédlqgs.« e

habtua indebladness orfisolior ch.
ot o debt ot s fetoiise to sy r when it is found thatmo
ety TV 5 Conlnuously being aitacheg o iableto aconan
, . penalty, A"B'I'P’Oyf?évyhobecomes the subject of loga i
5 o Nt 1

LY

g

ol Ty b P, i e »
e 152 A employeo s o Iolve Insom s prosecing

A s Y Inform ® competent auhoriy throughy the Head of th
/she feleased on bl or nat, .An

.
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In dotalint 1n polios eiintody whsthet o eifeilial charman or stharvden
for & poriod lotgat thikh 48 hovm stafl Hot JotA it dufiss te thy
Collage unlens Hinlshs hins obialnsd wilien patmiaaton to that sflaet
from the mwsomni suttiority of the inatitide,

34, Vindication of Acts knd Chatacter of smployses

No employee shall, uxnopt with the prior sanction of the competant autherty,
have recourse 16 any cour ot go 1o {he praas fot the vindicstion of any officis! act

which has been the subject malter of adverse criticlsm or an atiack of defamatory
character,

Provided that nothing In this rule shall bo deemed to prothibit an employsa from

vindicating hisfher piivate chdraclor or any act done by himvher In privats
capacity.

'

15. Uﬂgaﬁon“on‘SeM‘é'é* miattors. "

No employee shall attempt to seek In a court of law a decision on grievances

arising out of histher conditions of service. without first exfiausting the normal
official channéls: cf rédress, 1

16. Canvasstng of Non-official or othér Outside Inﬂuxmco

No employee shall bdng or at',empt to, bring any poﬁﬁa! or other cutside
influence to beéar -upori any superior “duthority” to further hisfher interests in
respect of matters’ penainlng to h(slhel‘ set\ﬁcé* S e

R AT} 20K Aot

17 Proper use of Amaitles

No employee shall mlsuse, or carelessly use amenmes provided to him/her by
the Institute to facilltaieythe dlscharge of hisiher duties. -

" t‘

Representaﬂons
’ #18 1 Whenever an employee wishes to put farth any claim, or.seeks redress of
any grievance or ‘of aiy wrong done to himvher, he/she shall forward

his/her' case through proper charinel and shall not farward ‘any advance

= .copy of his/her. applicat!on to the' higher authority, unless the lower
sy authority has rejected the clalm, or refused rellef or dlspesal of the matter
- lisdelayed by more than three months.

- Scanned by C



